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E D U C A T I O N

S K I L L S

Bachelor of Art
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Typing Marathi & English 

1991

M A L T I  
D E V I D A S
R A J P U T

T E L E P H O N E  O P E R A T O R

A B O U T  M E

I am a good communicator. It is my nature to communicate with everyone
in gentle language. It is my responsibility to give a satisfactory answer to
the information received on the phone and inform the concerned person
about it. I am always able to fulfill my responsibilities honestly. This is the
image I have created in my fellow class and I try to maintain it

E X P E R I E N C E

L A N G U A G E H O B B I E S

Telephone Operator 

Marathi Redding News Paper 

Listning SongEnglish

S.S.B.T.’s College of Engg. & Technology, Bambhori, Jalgaon

Pick up the telephone and transfer to the concerned
department
 Keeping record of mobile number and mail id of all staff
members

55 %

 From May 17, 2004 - PRESENT

मी एक चांगली संवादक आहे. सवा�शी सौ�य भाषेत संवाद साधणे हा माझा �वभाव आहे.
फोनवर �मळाले�या मा�हतीचे समाधानकारक उ�र देणे आ�ण संबं�धत ���ला �याची
मा�हती देणे ही माझी जबाबदारी आहे. मी नेहमीच माझी जबाबदारी �ामा�णकपणे पार
पाडते. हीच ��तमा मी मा�या सहकारी वगा�त �नमा�ण केली आहे आ�ण ती जप�याचा मी
�य�न करते.

Pune University 


